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LOGGING ON TO THE LMS 
 
This Job Aid will assist new users how to log on and view the Learning Management System (LMS). 

Start Assignments: 

1. Access the employee portal web page:  https://mybeacon.nc.gov. 

 

2. Enter your NCID and password. 
 

3. Click the  Log On button.   
 

 

 

4. Click the Training tab.  The LMS entry page is displayed. 

https://mybeacon.nc.gov/


LMS JOB AID Logon & Overview 

 

2/25/10 NC OSC Training & Development Page 2 of 3 

 

5. Click Submit button and your personal Home page will be displayed. 
 

 

 

6. Select any Incomplete Item to obtain further details for courses or actually launch web-based training. 
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7. Click on ‘All Items’ to see a full transcript of complete and incomplete assignments. 
 

QUICK TIPS 
 

Where Did My Training Go? Once a user completes any assignment from the Home page, the assignment 
automatically shifts from the Home Page (Incomplete Items) to the completed transcript (accessible through 
the All Items button). 

 

Can I stop/start/review WBT?  Yes! Users can always review WBTs they have been assigned at any time – just 
select All Items from the Home Page and select the WBT.  

 

Why Am I Assigned Particular Training? – Your courses and WBTs are automatically assigned based on your 
roles within SAP. Training Agents will enroll you in particular course sessions based on your required training 
needs. 

 

Are There Prerequisites For Certain Training? Yes. Please pay attention to the Comment field of your 
assignments which includes important information such as the prerequisites which must be completed prior to 
starting certain training.  


